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English series by Turnkey Publishers is developed to assist and help students in 

self-study. English series through wide variety of topics and extensive pre and post 

reading exercises develops the understanding of how narra!ve works. It aims to 

build reading, wri!ng and comprehension skills to separate the passive reader 

from the ac!ve reader. Teachers Notes developed by Turnkey Publishers are great 

support to guide and make teaching of English easier and effec!ve.
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Reading Skills 1

Reading books s�mulates imagina�on and expands 

understanding of the world. It helps children develop 

language and listening skills and prepares them to 

understand the wri�en word.

Reading and listening skills can be developed in many 

ways, and there are different techniques to read different 

given ma�er.

Students may enhance their reading skills by prac�ce 

different ma�er for like; dialogues, poem, story, le�er, 

news etc.

a) Poem Reading Tips:

i. Read the poem slowly so that it is read clearly   

 under stood by its listeners.

ii. Read in a normal, relaxed tone of voice.

iii. Readers should pause only where there is a 

 punctua�on, just as your would do  in prose. When  

 reading poem, pause should be li�le slower than  

 you do in  prose. Obviously poems come in lives,  

 but pausing at the end of every line will create an  

 irregular effect and interrupt the flow of the 

 poem’s sense.

iv. Use a dic�onary to look up unfamiliar and hard to  

 pronounce words.

b) Story Reading Tips:

i. Read the story slowly so that it is read clearly and  

 understand by the listeners.

ii. Recognize the characters involve in it.

iii. Read the story in a rhythm and tempo so that its  

 feel remains the same.

iv. Use dic�onary to look up unfamiliar and  

 hard-to-pronouncewords.
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Speaking Skills 2

Turnkey Publishers’ English Series have vast variety of 

exercises and ac�vi�es to polish speaking skills of 

students.

a) Tips to improve speaking skills in 

 students:

i. Start conversa�on.

ii. Using eye contact

iii. Taking turns – taking and listening.

iv. Knowing how to get a!en�on in the right way, for  

 example, by wri�ng for a bread  and saying

  ‘Excuse me’.

v. Speaking politely, without talking back.

vi. Knowing when to stop.

 For – Example

- How to answer the phone when you   

 receive a call?

a) What informa�on you should ask and gave the  

 caller.

b) How to take a massage.

c) How to make a call with good manners.

d) How to leave a massage.

- Dialogues can be used to start off a speaking  

 ac"vity.

a) Ask students to read a por�on of set dialogues.

b) They may do it in pairs.

c) Students may write the script, read it, prac�ce it  

 many �mes and then perform.

d) During dialogue prac�ce, guide students to focus  

 on pronuncia�on. 
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- Story Telling

This ac�vity can enhance reading, speaking and listening 

skills as well. Story telling is a useful and emo�onal tool 

that teachers can use to enhance the educa�onal experi-

ence of their students. 

a) Commit yourself to the story and to your audience.

b) Use drama�c pauses and change your voice where  

 needed with different characters.

c) Tell your story with gesture, body language and   

 movement.

d) Create mental images through descrip�ons made   

 with all the senses.

e) Make eye contact with each of your students to 

 emphasize what is important.

f) Encourage interac�on through ques�ons.

g) Draw a theme out of this story.
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Wri�ng Skills 3

Wri�ng is one of the language tool which can be enhanced by different ac�vi�es. English 

series by Turnkey Publishers have infused such ac�vi�es to trigger students’ crea�vity 

level.

Tools of Wri�ng poem:

- Line breaks

- Simile

- Personifica�on

- Allitera�on

- Repe��on

- Rhyming

- Metaphor

ii) Tips for wri�ng poem.

a) Think of some special thing that is on your mind while  

 wri�ng poetry.

b) Brainsrtorm all related words that come to your mind  

 about that special thing.

c) Pick a word, any word, any think of all the words that  

 rhyme with that word.

d) Pick an object – a pencil, a brick wall, a clock, a   

 tomato – any thing. Then write  down every thing   

 you no�ce about that object.

e) Think of an objec�ve, such as happy, so", tall or   

 sleepy. 

f) Then write down all the words, you can think of that  

 have the same meaning as that adjec�ve.

i) Tips for wri�ng a story from outline.

The outline of a story describes a sequence of events 

with characters in the form of points and short 

phrases.

a. To develop the story from an outline read the 

outline of the story carefully and understand what 

the story is all about.

b. Iden�fy the characters of the story from the given outline. The characters of the 

story may be people, animals or even some�mes non-living things that talk or behave 

like human beings.

c. Every story has a beginning, middle and an end.

d. Choose a �tle that is related to the main characters or events of the story.

e. Develop the points of the outline into complete part sentences. 

f. Follow the sequence and do not omit any point.                      
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Wri�ng a Limerick

A limerick is a funny poem with a set 

pa�ern of syllables and 5 lines.

Lines 1,2 and 5 rhyme and lines 3 and 4 

rhymes.

-  Tips for wri�ng a limerick

a) The first, second and fi"h lines rhyme with each other and have the same   

 number of syllables.

b) The third and fourth lines rhyme with each other and have the same number of  

 syllables (typically 5 or 6) 

-  Tips for wri�ng an Object poem

Choose an object that you value in some way for the subject of your poem and then 

follow the given steps to write own object poem.

a) Where did you find the object? Where did it come from? Describe the place and  

 se#ng.

b) Describe the object. What is its size, shape, colour, weight, texture, taste, odor  

 etc?

c) Describe the object further. What does it represent or symbolize?

d) Name the object. Simply state what it is.

iii) Tips for wri�ng story

As discussed before of wri$ng a story from outline, following are the basic elements of 

the story which must be kept in mind while wri$ng a story:

a) Character

b) Se#ng

c) Plot

d) Conflict

e) Theme



A salt seller used to carry the salt bag on his donkey to the market every day.

On the way they had to cross a stream. One day the donkey suddenly tumbled down the 

stream and the salt bag also fell into the water. The salt dissolved in the water and hence the 

bag became very light to carry. The donkey was happy.

"The Foolish Donkey"
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Then the donkey started to play the same trick 

every day. 

The salt seller came to understand the trick and 

decided to teach a lesson to it. The next day he 

loaded a co!on bag on the donkey.

Again it played the same trick hoping that the 

co!on bag would be s"ll become lighter.

But the dampened co!on became very heavy to 

carry and the donkey suffered. It learnt a lesson. It 

didn't play the trick anymore a$er that day, and the 

seller was happy.

Moral of the story: 

 Luck won't favor always.

Example

iv)  Tips for wri!ng summary of a poem

a) Read the poem carefully at least three "mes.

b) Re-read it and take notes.

c) Understand the background of the poem like who wrote it and when.

d) Include introduc"on, main body (thoughts and arguments and then conclusion.

e) Relate it to the type of language used in the poem for example poem ‘Trees” is an   

 example of personifica"on and rhyming.

v) Tips for wri!ng summary of a story

A summary is not a rewrite of the original piece and does not have to be long. To write a 

summary, use your own words to express briefly the main idea and relevant details of the 

piece you have read.
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e) Use your own wording.

f) Refer to the central and main ideas of the original piece. 

g) Read with who , what, when, where, why and how ques�ons in mind.

h) Don’t express your opinion of the topic discussed in story.

vi) Tips for wri�ng an Essay:

In order to unite a successful essay, you must organize your thoughts. By taking what’s 

already in your head and pu!ng it to paper. An essay can be divided mainly into the 

following three parts.

a) Introduc�on:

 The introduc�on should a"ract the readers’ a"en�on and show the focus of your 

essay. Begin with a shocking informa�on, dialogue, a story, a quote, or a simple summary 

of your topic. Whichever angle you choose, make sure the it �es in with your topic of the 

essay. 

b) Body:

 The body of your essay explains or describe your topic. Each main idea that you 

write in your main points of the essay will become a separate sec�on within the body of 

your essay.

Each body paragraph sentence. Next, briefly describe the main idea of the paragraph 

either by giving an example or relevant detail. 

c) Conclusion

 Conclusion paragraph should consist of three to five strong sentences which sum 

up overall ideas.

Following are the �ps to be followed when wri�ng summary of a story:

a) Read the story carefully.

b) Find the following elements of the story:

 Characters :  Persons or animals who took part in the story.

 Se!ng:  Time and place in which it happens.

 Conflict :  The main challenge which characters need to resolve.

 Plot:   Main events of the story.

 Theme :  Central idea of the story. 

c) Do not rewrite the original story.

d) Keep your summary short.


